GUIDELINES:

The request for a PhD certificate must be carried out only if it will be submitted at private bodies or companies. It is not possible to submit it at Public Administration bodies offices – in this case it will be sufficient to issue a SELF-DECLARATION (see Autocertificazione – generic format document).  As established by the communication of the Minister of Pubblica Amministrazione e Semplificazione (no. 14, 22 Dec 2011), the public bodies – as well as the public service management offices – cannot ask users any type of certification that contains information held by another public office. The users have to produce self-declarations in order to prove their personal status or facts.
Given the above, pursuant to Law 183/2011, Politecnico di Bari will only issue certificates with stamp duty, valid to be used only for private bodies.
The current legal value is € 16. The note of the Agenzia delle Entrate (CIR) no. 29 /E  (1 June 2005) provides clarifications regarding the treatment - regarding stamp duty purposes - reserved for acts and documents directed or issued by the Universities, specifying that the applications presented to the University and the certifications issued by the University are subject to stamp duty.
Documents and steps to request a certificate:

· Payment of virtual stamps of €16,00: one for the application and one for each certificate requested.

· Send the request by email to post-lauream@poliba.it according to the following methods:

· Object of the email: "Request for PhD Certificate Surname and Name";
· Fill in the request below, copy and paste it within the text of the email;
· Attach front/back copy of an identity document; requests without it will not be considered valid;

· Post-Lauream Office will add on your Esse3 portal page the virtual stamp payment;

· Carry out the payment and inform Post-Lauream office regarding the carried out payment.

· Post-Lauream Office will inform you regarding the issue of the requested certificate.
	Stamp duty paid virtually

 (Aut. Agenzia delle

Entrate n. 130379/2011)


POLITECNICO DI BARI

DIREZIONE GESTIONE RISORSE E SERVIZI ISTITUZIONALI

SETTORE RICERCA E RELAZIONI INTERNAZIONALI

Ufficio Post-Lauream


Mr. / Ms. _________________________ born in __________________ on _____________, is enrolled to _______ year of the PhD Programme in ________________________________ - cycle _____ -.
otherwise
he/she was awarded the PhD qualification in _________________________________ on________ - cycle ______ -.
REQUESTS 

The issue of a certificate in Italian / English language (indicate which language) in which the following details result: (please cancel the options which are not useful)
a) Registration at _____ year of the abovementioned PhD Programme;
b)  (only for scholarship beneficiaries) He/She benefits/benefitted from a PhD scholarship funded by _____________________ from _______  to ________;
c) (only for those who already got the PhD qualification) date _________ of the awarded title of the abovementioned PhD Programme;

d) (only for those who already got the PhD qualification) Duration of the PhD activities: from ________ to ________.











Signature ___________________________
