GUIDELINES: This certificate must be filled in, signed by the PhD Coordinator and by the Supervisor, and send via email to post-lauream@poliba.it  BEFORE the departure.

IMPORTANT: keep the copy of the authorization in order to attach within each scholarship increase request.
The maximum limit of staying abroad is 12 months (up to 18 months in case of co-tutelle agreements)
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Al Magnifico Rettore del Politecnico di Bari

Alla Direzione Gestione Risorse e Servizi Istituzionali
Settore Ricerca e Relazioni Internazionali
Ufficio Post-Lauream
PhD PROGRAMME IN “ _____________________________________________”
YEAR _____ (specify I, II, III year)
CYCLE _____

OBJECT: PhD Programme in _____________________________________________, cycle _____ - Authorization
It is hereby stated that the PhD student ________________________enrolled to ____________ (specify I, II, III year) of the PhD Programme in ____________________________________, cycle _______________, will carry out – within the research activities related to the development of his/her PhD research project, a study period at ____________________________________________ (name of Institution/University,etc) __________ of __________________ (City, Country) and that this period abroad is likely to take place from dd/mm/yyyy to dd/mm/yyyy (number of months: __)
Bari, ___/___/______

Coordinator

_______________________________________
Supervisor
_______________________________________

GUIDELINES: This document must be completed AFTER the departure and at the end of the period (on a monthly basis or at the end of the entire period abroad)
1. The document must be completed, signed and scanned;

2. The document must therefore be forwarded only by email to Post-Lauream Office (post-lauream@poliba.it) and in CC to the Supervisor and the PhD Coordinator;

3. Object of the e-mail: " SURNAME NAME - Request for scholarship increase" and as content of the email "Here attached the scholarship increase request for the study period abroad carried out from …… (starting date) to  ……. (ending date)”
4. ALWAYS attach to the email the scanned files of the authorization (page l) and the declaration of the Supervisor abroad certifying the regular activities carried out abroad (page 3).
N.B. The maximum limit of staying abroad is 12 months (up to 18 months in case of co-tutelle agreements)
Al Magnifico Rettore del Politecnico di Bari

Alla Direzione Gestione Risorse e Servizi Istituzionali

Settore Ricerca e Relazioni Internazionali

Ufficio Post-Lauream
OBJECT: Request of scholarship increase by 50% - PhD  Programme  in__________________________________________________, cycle _______ 

The undersigned PhD student _________________ enrolled to_____ (specify I, II or III) year of the PhD Programme in _____________________________________________, cycle _____ (Department  __________________________________ of Politecnico di Bari),

DECLARES
To have regularly carried out the activities related to the abovementioned PhD Programme during the period specified in the chart below 
	SURNAME AND NAME
	CYCLE
	PHD PROGRAMME
	TYPE OF SCHOLARSHIP
	PLACE
	FROM
	TO

	
	
	
	Specify the Body that finances the scholarship
	City - Country
	dd/mm/yyyy
	dd/mm/yyyy


Here attached the certificate/declaration issued and signed by the Supervisor abroad that certificates the regular development of the period abroad (use the format at page 3). Therefore, hereby, I request the PhD scholarship increase

City, ___/___/______

PhD Student
_______________________________________

GUIDELINES: This document must be filled in, completed with the logo and heading of the foreign institution where the period was held and signed by the Supervisor abroad.
N.B. The maximum limit of staying abroad is 12 months (up to 18 months in case of co-tutelle agreements)
	LOGO INSTITUTION/BODY ABROAD
	HEADING OF INSTITUTION/BODY ABROAD


OBJECT: confirmation

To whom it may concern.

Hereby I confirm that _______________________ has been in _______________________ (specify city and Country) at the ______________________________ (specify laboratory or research group) at the ______________________________ (specify University or Institution name) from ___/___/______ to ___/___/______.

Date, ___/___/______

(specify supervisor name, surname, position/function)

_______________________________________

